Resume Workshop Template
Team:
Challenge
Build your resume, craft your resume pitch, and compete in the resume pitch competition.
Workshop Overview
Masterclass: Learn about resume-writing from an industry expert.
Work: Write a resume for your Jamboree meeting. Pick one teammate to compete in the resume pitch competition. The whole team should help them write & practice their resume pitch.
Presentation: Participate in the resume pitch competition.
Resume Builder Tool
1. Create your profile on The Institute’s job board.
2. Locate the job posting related to your Jamboree meeting.
3. Select the “write a resume” button on the job posting. Review the AI-generated resume & save it.
Resume Pitch
A 3-minute verbal version of your resume. Be concise, specific, and conversational.
1. Introduction
Name:
City & State:
Type of opportunity you’re interested in:
2. Education
Year & Major:
Relevant academic focus or honors:
3. Experience – Pick one
Role:
Responsibilities:
What you learned or accomplished:
4. Leadership & Involvement
Leadership roles:
Organizations, athletics, or service: 
5. Skills & Distinctions – Pick 1-3
a.  
b.  
c.  
6. The ask
What you would like from this person:
Examples: advice, an introduction, information about their industry, a job opportunity, etc.
7. Put it all together
Example
Hi, I’m John Smith. I’m a sophomore at Ave Maria University studying economics, and I’m from Naples, Florida. I’m interested in finding a summer internship in finance.

Academically, I’ve focused on economics and finance, and I’ve been on the Dean’s List. Last summer, I worked as a sales associate at Gulf Coast Outfitters, where I worked directly with customers, managed inventory, and helped train new employees. That experience taught me a lot about communicating with different kinds of people and taking responsibility in a fast-paced environment.

Outside of class, I’m the treasurer of our Student Investment Club, I’m involved in intramural soccer, and I volunteer at a local food pantry. Through those experiences, I’ve developed skills in Excel, public speaking, and Spanish.

I’m hoping to learn more about what it’s like to work in finance and eventually find an internship for next summer. I’d love to hear about how you got started in the industry and whether you know of any opportunities I should look into.
	
	
	


	[image: ]
image1.png




